
APPLYING FOR A STUDENT

RESIDENCE PERMIT IN BERLIN

(FIRST APPLICATION & EXTENSION)



• Application / extension: ALWAYS before expiry date! (4 months before at the earliest)

• Online application at Berlin Immigration Office only if you live in Berlin.

• The online application will only be processed after payment of the processing fee!

• Entry without visa? → submit online application for student residence permit within 90 
days after arrival in Germany

• If applying for an extension: Don‘t forget to submit a study forecast issued by IPA 
(„Studienprognose“)

• Part-time study is not allowed (very few exceptions)!

What you should know

https://service.berlin.de/dienstleistung/305244/en/
https://www.udk-berlin.de/en/service/international-office/international-student-services/visastay/during-your-studies/?utm_source=chatgpt.com#c153207


• Always keep the confirmation of your application 

→ Proof that your residence permit is valid until your appointment at the Berlin 

Immigration Office (a.k.a LEA)

• Processing time up to 8 weeks

If no feedback after 3 months → contact us!

• If you urgently need to travel within the next four weeks → fill in contact form 
("Urgent appointment/Emergency") and upload your travel tickets, invitation etc. in 
order to receive a fast appointment or a Fiktionsbescheinigung

• Need more details? Check our visa page. 

What you should know

IMPORTANT: You cannot travel abroad between the expiry

date and your appointment at the Immigration Office!

https://www.udk-berlin.de/en/service/international-office/international-student-services/visastay/during-your-studies/#c76999


step by step
Application



• Go here: Berlin ServicePortal

• Scroll down to Online processing and click on Do it online now

Step 1

click here

https://service.berlin.de/dienstleistung/305244/en/


here

Step 2

click



Step 3

click
here

to continue

Different categories of 

the application form



Step 4

Nein: you are not an employer

and not authorized by an employer

Ja: you are under 18

Nein: you are over 18

click

to continue
here



Step 5

Passport first name

Passport family name

Birth family name

(in case you have

a different one)

Date of birth

Country of birth

Nationality

Gender

Place of birth

Ja: you have a second citizenship

Nein: no second citizenship



Step 6
Nein: you arrived in Berlin 

with or without a visa

Ja: you want to extend

your current residence permit

You currently have a visa

You have another

residence permit from Germany

or from another Schengen country

You travelled to Germany 

without a visa



Step 7
Your contact

email address

Re-enter your

email address

Your phone number

(not compulsory)



Step 8
Your street name

Your postal code



-- single

-- in a registered partnership

Step 9

-- married

-- divorced
-- widowed

Ja: you have kid(s)

Nein: you don‘t

Choose your

family status

click

to continue
here



-- blocked account at a German bank
-- declaration of commitment

-- notarized declaration from parents
-- student job

-- scholarship

Step 10
Your proof of secure livelihood

(several options are possible)

Ja: you have an Anmeldung. 

Nein: you don‘t. You need to upload

your rental contract as well as a document

signed by the landlord

You are enrolled

You are not enrolled yet

You are taking a language course to prepare for university

You have a contract with a language

school for a maximum of 12 months



Step 11
Upload your documents (JPG, JPEG, PNG or PDF, 5 MB 

max). You might need to provide more documents than 

the ones listed here based on your previous answers in 

the application, however,  the main documents that 

should be submitted are the following:

1. Valid passport + page with arrival stamp if you arrived without a visa

2. Current visa / residence permit (from Germany or another Schengen country)

3. Health insurance

4. Proof of main residence in Berlin:

4.1. Lease / sublease agreement

4.2.  Landlord confirmation of residence

5. Proof of secure livelihood (based on your previous answers)

6. Certificate of enrolment or “Zulassungsbescheid” 

+ Study Forecast if you extend your residence permit 

+ if need be, you can upload a document explaining your current situation

1

2

3

4.1

4.2

5

6



Step 12

Check both

click

to continue
here



Step 13

click here
to pay

the processing fees



Step 14
After paying the fees and submitting 

your application, The Berlin Immigration 

Office will get back to you per e-mail –

Check your Spam-box! 

Don‘t forget to print the PDF 

document after paying the 

processing fees

click

to continue
here



Step 15
Check if all the details are 

correct, as you won't be 

able to change them 

afterwards!

To edit, click Zurück.

If  everything is correct, 

save the PDF form. 

Enter your email address

to receive the receipt

One last step to go!

Click to proceed with the payment



Step 16. You’ve made it!

Choose your

payment method

Click here to make your 

payment. You can only

submit your application once 

the payment is complete. 

Then you will receive a 

confirmation email—please 

check your spam folder if you 

don’t see it. Save and print 

the email, and keep it with 

you until you receive your 

appointment at the Berlin 

Immigration Office.



Good luck!

Thank you for your attention
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